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	Comment by Author: Note. This cover page and template instructional content should be removed before drafting sections. Keep the template instructions in a separate location for ongoing reference as you develop section content within the manuscript format.

Instructions for how to use this template and guide:

Type directly into the template at “Begin writing here...” or “Text…”. Doing so should help to ensure the document is properly formatted. 

For guidance purposes, there are reminders in the comments relating to formatting as well as helpful tips. Additionally, in each main section, there is a checklist relating to content, so you know what to include before you begin to organize your thoughts. Refer to the checklist continuously as you develop each section. As you self-evaluate each section, you can actually check off each box by clicking on it to ensure you have met all the requirements. Please note these lists are resources and not meant to be exhaustive, as it is impossible to cover the details of every method and design. 

The length of a section can vary, unless a guideline is noted. 

Once you have developed each section, refer to the comments and checklists one last time to be sure the section matches them as discussed with your Chair, then delete them.
 To delete a comment, right click on the comment, then select “Delete Comment”. For additional strategies and guidance, click here.  
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[bookmark: _Toc452725941][bookmark: _Toc452736834]
Applied Doctoral/Dissertation-in-Practice Proposal and Manuscript	Comment by Author: Note that students in the Department of Education will disseminate the findings of their research in three ways:

 You will compose a manuscript using this school-specific template. 

 You will choose one of the following additional venues to disseminate your completed research: submit a manuscript for publication in a peer-reviewed journal; submit a proposal for a conference poster; submit a proposal for a conference presentation; present your research to your organizational leadership; present your research to your committee. Only one of these choices is required. Evidence of the first three options could be the confirmation email of receipt by the journal or conference. Evidence of presentation to organization leadership might be an email or letter from an organizational leader.

 You will present your research to your committee and other attendees by reviewing your choice from #2 (submitted journal article, proposed conference poster, proposed conference presentation, presentation to organizational leadership). If you choose to present to your committee, this presentation fulfills the requirements for both #2 and #3. 

[bookmark: _Toc452725942][bookmark: _Toc452736835]Template and Instructional Guide	Comment by Author: Ensure every section in the document meets the following requirements:

☐ Use 12-point Times New Roman font.

☐ Write in the future tense when referencing the proposed study before data collection. Write in the past tense when referencing the completed study as you draft Section 3.

☐ Use economy of expression to present information as succinctly as possible without oversimplifying or losing the meaning.

☐ Avoid personal opinions and claims. 
 
☐ Support all claims in the document with recent, scholarly, peer-reviewed sources published within 5 years of when the applied doctoral project/dissertation-in-practice will be completed, unless they are germinal/extant sources or no other literature exists. For additional information and guidance relating to scholarly and peer-reviewed sources, click here. 

☐ Check for anthropomorphism (i.e., giving human qualities to inanimate objects). Some uses are acceptable. See APA 7th edition, Section 4.11

☐ Clearly and precisely define key words upon their first use only.  
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Title	Comment by Author: Capitalize every word in the title except articles and prepositions. Start the title two single spaces from where the top of the page starts after the header. The title should be in bold.  

Limit the title to 10-15 words that indicate the crux of the study and double-space the title.
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NAME	Comment by Author: Insert your name in all capital letters (i.e., FIRST MIDDLE LAST).











New Orleans, Louisiana

Month Year	Comment by Author: Insert the current month and year. There should be no comma separating them.

The title page should include no page number, so please recheck pagination once the template cover page has been removed. 

Locate page number and other formatting videos in the Academic Success Center here. 



Abstract	Comment by Author: The abstract will be drafted once Section 3 is complete.
	Comment by Author: All headings should be in bold (i.e. Abstract, Acknowledgements, Table of Contents, Chapter headings, etc.) per APA 7th edition guidelines.


Begin writing here… 	Comment by Author:  Left-justify the text (not indented) and double-spaced with no paragraph breaks.

FRONT MATTER pages are numbered in the lower header, centered, using lower case Roman numerals.

Checklist:
☐ Briefly introduce the practice-based research focus and research problem.
☐ State the study purpose and the conceptual framework of the study.
☐ Provide summary of the method and research approach or design, research setting, participants, final sample size, data collection and analysis methods used, and any analysis software used.
☐ Provide a summary of key findings. 
☐ Summarize the implications of the findings and contributions to practice. 
☐ Do not include citations and abbreviations or acronyms, except those noted as exceptions by the American Psychological Association (APA). 
☐ Limit abstract to one page, double-spaced; no more than 350 words.



Acknowledgements	Comment by Author: Do NOT include this page in the proposal. In the manuscript, you may include an optional acknowledgements page in normal paragraph format.

This section is drafted after Section 3 is drafted. 

Limit acknowledgements to one page, double-spaced. 

Begin writing here…
[bookmark: _Toc321056102][bookmark: _Toc321079228][bookmark: _Toc321080202][bookmark: _Toc229316232]
Table of Contents	Comment by Author: Do not manually add headings into the Table of Contents. The headings in the table of contents are populated from the Styles gallery using the APA Level 1 and Heading 2.

Only include APA heading levels 1 and 2 in the table of contents. Use the Heading 2 from the Styles gallery to add level two headings in the document. Update the table of contents to reflect any new Level 2 headings added to document. 

For additional information on creating a table of contents, click here. For additional information on updating the table of contents, click, and for video resources from the Academic Success Center for formatting the table of contents.
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List of Tables	Comment by Author: Use the Table of Figures feature in Word and select “Table” as the caption label. For additional information and guidance, click here. Use the Academic Success Center’s video resource for creating the list of tables and list of figures as well. 


Begin list of tables here… 
[bookmark: _Toc251423628]
List of Figures	Comment by Author: Use the Table of Figures feature in Word and select “Figure” as the caption label. For additional information and guidance, click here.


Begin list of figures here…
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[bookmark: _Toc251423629][bookmark: _Toc464831632][bookmark: _Toc465328377][bookmark: _Toc44358742][bookmark: _Toc229316233]Section 1: Foundation	Comment by Derrick Tennial: Section 1 - Introduction: Foundation

1 paragraph: Define the general topic to establish the context of the study. Support with 3 scholarly intext citations. 
1 paragraph: Prior Research:  Credential at least 3 studies (10-20 years), identifying only (a) the topic of each study and (b) the results of each study. 
Topic sentence should begin, “Prior studies have been conducted on [TOPIC].  Short way to think of credentialing the article: [In text citation] “conducted a (method/design) study with (# participants) to investigate (what) and found (what). 
Example:  Jones (2020)  conducted a qualitative descriptive study with 40 participants to explore the experiences attending a dual enrollment program for high school drops out and results revealed participants were more engaged in college than in high school.
1 paragraph:  Identify the gap in literature in at least 3-5 empirical articles within 1-3 years old from current year. Begin with topic sentence, "There is a gap in the literature..." For each gap article, using intext citations, (1) identify the topic and (2) the recommendation(s) for future research that aligns with your research. 
 1 paragraph:  Describe how the study will advance knowledge and practice. Support with 3-5 scholarly intext scholarly literature.

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations. 
 
[bookmark: _Toc464831633][bookmark: _Toc465328378][bookmark: _Toc229316234]
There is limited knowledge or research on how teachers perceive the influence of race on personal ability to implement culturally responsive pedagogy in ethnically diverse classrooms. Guerra and Wubbena (2017) identified inconsistencies between elementary teachers’ beliefs, practices, and the relationship to culturally responsive teaching. Neither race nor ethnicity were matched to participants’ beliefs and practices as a means of understanding such relationship. Guerra and Wubbena’s study did not include middle school teachers. Bonner et al. (2018) gathered evidence indicating though teachers tend to have positive attitudes and beliefs toward implementing culturally responsive teaching, little is known about how teachers perceive the influence of race on beliefs and abilities. Matching teacher ethnicity to written responses will allow for a better understand of such influence. Farinde-Wu et al. (2017) maintained teachers who consistently and effectively implement culturally responsive teaching have three practices in common: the teachers create a familial class culture, establish student-first learning, and leverage multi-cultural content delivery. The study was limited to a small sample size, and, like Guerra and Wubbena’s study, did not match teacher responses or CRT practices with teacher race or ethnicity. The problem that needs to be better understood how teachers perceive the influence of race on personal ability to implement culturally responsive pedagogy in ethnically diverse classrooms.


Begin writing here…
Checklist:
☐ Devote approximately 2 to 4 pages to this introduction subsection. 
☐ Begin with an overview of the general topic, with citations, to establish the context of the study and orient the reader to the field. 
☐ Describe the larger context in which the problem exists, with citations. Explain how the problem can be addressed by the study, including citations.
☐ Present an overview of why this research topic is relevant and warranted, with citations. 
☐ Briefly explain what research has been done on the topic, with citations, and why the topic is important (with citations)
☐ Clearly lead the reader to the problem statement to follow. The reader should not be surprised by the problem described in the next subsection.
☐ Do not state explicitly the study problem, purpose, or methodology in this subsection, as they are introduced and discussed in subsequent sections. 
[bookmark: _Toc464831634][bookmark: _Toc465328379][bookmark: _Toc44358743]Statement of the Problem	Comment by Derrick Tennial: Statement of the Problem

1 paragraph minimum: Begin paragraph, “The problem to be addressed by this study is…”  Describe the world issue that led to the need for your study and consequences of not addressing the problem. Support with 3-5 intext scholarly citations.
1 paragraph:  Identify who is impacted by the problem (e.g., individuals, organizations, industries, or society) and the potential negative consequences if the problem is not addressed. Support with at least 3-5 intext citations. 


Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations. 
 	Comment by Author: Tip: Doctor of Education projects are practice-based. The documented problem might be a practical problem or issue in the profession or study context for which there is not already an acceptable solution. When defining the problem, a clear distinction must be drawn between what exists currently and what is desired. A practice-based problem does not necessarily require generalizable results beyond the research setting; however, the problem must address a problem of practice relevant and substantiated within the literature. 
	Comment by Author: Tip: Review the limitations and calls for future research in the relevant scholarly literature for guidance in identifying a problem. 

[bookmark: _Toc464831635][bookmark: _Toc465328380]Begin writing here…
Checklist: 
☐ Begin with a phrase such as “The problem is…” This statement should logically flow from the introduction and clearly identify the problem to be addressed by the study. 
☐ Succinctly discuss the problem and provide cited evidence of its existence within the current literature. 
[bookmark: OLE_LINK5]☐ Identify who is impacted by the problem (e.g., individuals, organizations, industries, or society), what is not known, what should be known, and what the potential negative consequences to practice if the problem is not addressed in this study. 
☐ Provide a brief discussion of at least three current sources recommending further research about the problem.
☐ Ensure the concepts presented are exactly the same as those mentioned in the Purpose Statement section. 
☐ Do not exceed 300 words. 
[bookmark: _Toc44358744]Purpose of the Study	Comment by Derrick Tennial: Purpose of the Study

1 paragraph: 
Begin paragraph with a succinct purpose statement that identifies the study method, design, and overarching goal: “The purpose of this [methodology], [research design], [topic including target population], and [general location]. 
Identify the target population.
Identify sampling strategy to recruit participants
Define strategy according to scholarly literature.
Identify the expected sample size.
Describe the inclusion criteria individuals must be to participate in the study 
Identify sources to be used to collect data (qualitative only).  
Define triangulation if conducting a case study. 
Identify variables/constructs an materials/instrumentation to be used to collect data (quantitative).
Identify how analysis will be analyzed. In sentence form, provide how data will be analyzed.  

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.
 
Begin writing here…
Checklist: 
☐ Begin with a succinct phrase that identifies the study method, design, and overarching goal. For example: “The purpose of this [identify research method/ identify research design] study is to [identify the practice-based objective of the dissertation that directly reflects and encompasses the research questions to follow].” 	Comment by Author: Tip: There is a group session in the Academic Success Center each week in which students can engage with a live academic coach as well as other students who share the goal of enhancing their purpose statement development skills. Learn more about the session here.
☐ Indicate how the study is a logical, explicit research response to the stated problem and the research questions to follow.
☐ Continue with a brief and clear step-by-step overview of how the study will be [proposal uses future tense] or was [manuscript uses past tense] conducted. 	Comment by Author: Reminder: The applied doctoral proposal (DP) is written in future tense as your study has not yet been conducted, and the applied doctoral manuscript (DM) will be written in past tense after you have conducted the study.
☐ Identify the variables/constructs, materials/instrumentation, and analysis. 
☐ Identify the research setting using general geographic terms to avoid identifying the specific location. To avoid compromising participants’ confidentiality or anonymity, use pseudonyms. 
☐ Identify the target population, sampling frame, sampling method, and minimum sample size that will be needed [proposal uses future tense] or was [manuscript uses past tense] obtained. 
☐ Offer a clear statement of the study contribution to educational practice.  
☐ Purpose subsection content should be presented within one single paragraph not to exceed one page. 
[bookmark: _Toc229316235][bookmark: _Toc464831637][bookmark: _Toc465328382][bookmark: _Toc44358745]Research Questions	Comment by Derrick Tennial: Research Questions 

Qualitative:  List the RQs 
Quantitative: List the RQs and Hypotheses; list null then alternative

RQ1 
Text…	dhdhdhdhdhdhdhdhdhdhdhdh
RQ2 
Text…	
[bookmark: _Toc44358747][bookmark: _Toc229316236][bookmark: _Toc464831647][bookmark: _Toc465328386]Theoretical Framework	Comment by Derrick Tennial: Theoretical/Conceptual Framework

1 paragraph: Begin the paragraph by identifying the guiding theoretical/conceptual framework(s). 
Briefly describe the origin and evolution of the theories with 3-5 intext scholarly citations from seminal works/authors. 
1 paragraph per tenet, construct, component:
 Identify and define tenets, beliefs, and/or characteristics of the theory. Support 3-5 intext citations of seminal works/authors. 
1 paragraph: Identify research studies (at least 3-5) that used this framework in a similar way. Begin paragraph, "Similar studies have used [identify theoretical framework] as a theoretical framework."  For each study, in 1 sentence: begin with intext citation and identify topic of research and results of the study.
1 paragraph: Identify at least 2 alternative frameworks that were considered.  Begin paragraph,  "Other theoretical frameworks were considered but deemed not appropriate for the study.  For each study, Sentence 1:  begin with intext citation and define the theory.  Sentence 2: Using definition(s) to explain why theory is not appropriate.
1 paragraph: Explain why theoretical/conceptual framework is appropriate for your study. Begin paragraph, "[Theory] is appropriate for this study."  Explain how the framework guided the research decisions, including the development of the problem statement, purpose statement, and research questions. Support with 3-5 intext citations.  

Please Note: Quantitative studies will have at theory for each variable; therefore, this must be done for each theory.
Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations. 
 
Text…
☐  Critically analyze the key theories and/or models relevant to the practice-based research problem.
[bookmark: _Toc44358748]Definitions of Key Terms	Comment by Derrick Tennial: Definition of Terms

Alphabetize and bold terms directly related to the dissertation topic and not commonly used or understood.
Paraphrase the definitions of the terms using complete sentences and provide a citation for each one.
Do not define theories, conceptual frameworks, statistical analyses, methodological terms, or the variables/constructs under examination.
 
Term 1 
Text…
Checklist: 
☐ Alphabetize and bold terms. Include only terms directly included in the study and are not common knowledge within the discipline.  
☐ Paraphrase the definitions of the terms using complete sentences and provide a citation for each one.  
☐ Do not define theories, conceptual frameworks, statistical analyses, methodological terms, or variables/constructs under examination. 
[bookmark: _Toc464831651][bookmark: _Toc465328388][bookmark: _Toc477859286][bookmark: _Toc44358749][bookmark: OLE_LINK2][bookmark: _Toc464831650][bookmark: _Toc465328387][bookmark: _Toc145748782]Review of the Literature	Comment by Derrick Tennial: Review of Literature - Introduction

1 paragraph: 
Describe how the literature was surveyed so the reader can evaluate thoroughness of the review. This includes search terms and databases used.
 Describe how the section will be organized (including the specific sections and subsections of the review of literature)
Begin writing here…
Checklist: 
☐ Devote approximately 16-25 pages to this subsection to include citations of at least 40 relevant sources. Your Chair may offer additional guidance on the page count needed for this subsection based on your particular study.
☐ Begin with a summary of the purpose statement that leads to a brief explanation of the organization of the literature review and a brief restatement of the practice-based study problem. Be sure to survey all key sources within the literature review used to support the study problem. 
☐ Provide a full descriptive summary of the academic databases accessed, search strategies, and any academic search engines used to source the literature (such as Google Scholar or Base). List all the search parameters, including the search keywords, key phrases, and combinations of terms. 
[bookmark: OLE_LINK6][bookmark: OLE_LINK4]Gap in Literature  	Comment by Derrick Tennial: Gap in Literature 

1-2 paragraph: Begin paragraph, "Prior studies have been conducted on [topic]. Credential 3-5 articles from the prior research (5-10 years old) on the topic. These must be different than the ones in section 1.
3-5 paragraphs:  Expound upon each gap article and provide synthesis of gap from at least 3-5 articles within 1-3 yrs (currently 2023, 2022, 2021). Write a paragraph for each gap article.  In each paragraph, explain:
The topic of the research
How data was collected (# of participants, data sources, or instruments) 
Results of study
Recommendation(s) for future research that apply to your study. 
1 paragraph: Synthesize the limitations/recommendations for future research from each problem space/gap articles. Begin paragraph, "There is a gap in the literature relative to [WHAT]..." For each gap article, begin with intext citation and the recommendation/limitation.  
1 paragraph: Describe how the study will contribute to the body of literature. Support with at least 3 scholarly intext citations.   
1 paragraph: Describe the potential practical or professional impact or affect on the target population. Support with at least 3 scholarly intext citations. 


Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.

Text…
Paper 1: History/Background to the Problem 	Comment by Derrick Tennial: Paper 1: History (ca. 10 pages)

The Historical View of the Phenomena, Issue, Challenge, etc. Bring the issue current from when it started or some significant point to today - justifying the need for the study today.    


Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.


Text… 
Paper 2: Target Population	Comment by Derrick Tennial: Paper 2: Target Population (ca. 10 pages)

Target Population. 
Describe the target population/sample using statistics and facts. 
Describe why the target population needs to studied. Describe the challenges the target population is experiencing.  Support with intext citations from scholarly literature. 
Compare and contrast this group to at least one other similar group who are experiencing a similar. Support with intext citations from scholarly literature.Describe why the target population/sample needs to be studied. Justify why the sample was selected through literature and describe the unique dynamics that exist for this group of people.  Compare target population to other groups that may experiencing or have experienced the same phenomenon.  


Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.
 
Text… 
Paper 3: Connection of Topic to Theory	Comment by Derrick Tennial: Paper 3: Connection of Topic to Theory (8-10 pages)

Connection of Topic to Theory. Unpack the components/tenets/beliefs of the theoretical foundation(s) relative to the topic. Synthesize the viewpoint of many other authors/researchers, findings, studies, etc. that support your study. Look for the tension in the literature - authors/researchers who agree and disagree. This paper should include an Introduction to the content, the content, and a concluding paragraph.  Repeat steps if there is a second or third theory. 

Each paragraph should follow the MEAL Plan written in 5-8 sentences. MAIN IDEA or topic sentence is clear and concise that tells what the focus of the paragraph with no citations. EVIDENCE/ANALYSIS is presented in three (3) pieces of scholarly literature using in text citations (i.e. Jones (2018) stated...). LINKAGE sentence (a) refers back to topic sentence and previews topic of next paragraph or (b) adds additional information from last cited source , does NOT include citations, and is NOT personal opinion.   
Text… 


Checklist:
☐ Include all relevant subsubsection headings as research theme labels well-aligned with the practice-based research focus. 
☐ To ensure the study is relevant, current, and warranted, focus on sources from peer-reviewed research published within the last 5 years of when the dissertation will be completed. Seminal works older than 5 years can be included.
☐ Critically analyze (i.e., note the strengths and weaknesses) and synthesize (i.e., integrate) the existing research. Rather than reporting on each study independently, describe everything known on the topic by reviewing the entire body of work.  	Comment by Author: Tip: There are several group sessions in the Academic Success Center per week in which students can engage with a live academic coach as well as other students who share the goal of enhancing their paraphrasing skills.

Also avoid “boxcar” writing by simply reviewing one study after another. Synthesize the findings of the studies.
☐ Present a balanced, integrative critical review of the literature, ensuring all points of view are included. Cover all the important issues with a discussion of areas of convergence (i.e., agreement) and divergence (i.e., disagreement). Provide potential explanations for areas of divergence. 	Comment by Author: Tip: To ensure your study is relevant and current, continue to expand and update the literature review through the final dissertation manuscript draft.
[bookmark: _Toc464831668][bookmark: _Toc465328402][bookmark: _Toc44358750]Ethical Assurances	Comment by Author: Tip: When research involves human subjects, certain ethical issues can occur. They include but are not limited to protection from harm, informed consent, right to privacy, and honesty with professional colleagues. 	Comment by Derrick Tennial: Ethical Assurances

1 paragraph: Confirm in a statement the study will (proposal) or did (manuscript) receive approval from the university’s Institutional Review Board (IRB) prior to data collection. Identify the three key principals of the Belmont Report:  (1) respect for persons, (2) beneficence, and (3) justice. 
1 paragraph: Define respect for persons according to scholarly literature.  Discuss how respect for persons will observed.  Describe how confidentiality or anonymity will be (proposal) or was (manuscript) achieved.
1 paragraph: Define beneficence according to scholarly literature. Describe how confidentiality or anonymity will be (proposal) or was (manuscript) achieved. Identify how the data will be (proposal) or were (manuscript) securely stored in accordance with IRB requirements.
1 paragraph: Define justice according to scholarly literature. Describe how justice for the participants of the study. Discuss the risk of participating in the study.  
1 paragraph: Describe the role of the researcher in the study. Discuss relevant issues, including biases as well as personal and professional experiences with the topic, problem, or context. Present the strategies that will be (proposal) or were (manuscript) used to prevent these biases and experiences from influencing the analysis or findings.


Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.

Begin writing here… 
Checklist: 
☐ Confirm in a statement that the study will receive approval from the University’s Institutional Review Board (IRB) prior to data collection. Depending on your study, you may also need permission from the site where the data collection will occur.
☐ If the risk to participants is greater than minimal, discuss the relevant ethical issues and how they will be addressed. 	Comment by Author: Tip: For guidance on ethical considerations in human subjects research, visit the IRB website.
☐ Describe how confidentiality or anonymity will be achieved. 
☐ Identify how the data will be securely stored for 3 years in accordance with IRB requirements. 
☐ Describe the role of the researcher in the study. Discuss relevant issues, including researcher positionality, inherent biases, as well as personal and professional experiences with the practice-based problem. Present the strategies to be used to reduce bias and experiences from influencing the analysis or findings.
[bookmark: _Toc44358751]Summary	Comment by Derrick Tennial: Section 1 Summary

1 paragraph: Summarize key point with scholarly sources.   
Problem Statement
Gap in the literature with parenthetical citations of gap articles
Theoretical/conceptual framework and tenets/beliefs of theory/model RQs will address
Key points from the review of literature
Identify the target population, sample, and how data will be collected and analyzed 
End with purpose statement
1 paragraph: Describe the remaining chapters and provide a transition to chapter 2.


Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.
 
Begin writing here…
Checklist: 
☐ Summarize the key points presented in the section. 
[bookmark: _Toc464831656][bookmark: _Toc465328392][bookmark: _Toc44358752]
Section 2: Methodology and Design	Comment by Derrick Tennial: Introduction: Method and Design

1 paragraph: State the purpose of the study. Reiterate the focus of study (phenomenon).  Support with 3-5scholarly intext citations.   
1 paragraph: Summarize the major headings that will be covered in this section. 

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.
 
[bookmark: _Toc145748774][bookmark: _Toc155062013][bookmark: _Toc159248684][bookmark: _Toc166557819]Begin writing here…
Checklist:
☐ Begin with an introduction and restatement of the problem and purpose statements verbatim. 	Comment by Author: You may copy and paste from Section 1.
☐ Provide a brief overview of the contents of this section.
[bookmark: _Toc251423644][bookmark: _Toc464831657][bookmark: _Toc465328393][bookmark: _Toc44358753]Design and Method	Comment by Derrick Tennial: Methodology

1 paragraph: Identify the methodology in the first sentence. 
Define the methodology using 3-5 intext citations from seminal authors and works. 
1 paragraph: Begin with topic sentence:  Other studies on similar topics have used a qualitative methodology. Provide rationale for the selected methodology using 3-5 empirical studies with the same methodology on a similar topic. For each article, using intext citations, (1) identify topic of the study and (2) explain data collection procedures. 
1 paragraph: First sentence:  A [quantitative] or [qualitative] method is not appropriate for this study. 
Define the methodology using at least 3 scholarly in-text citations.  
Provide a justification using each one of the definitions presented. Do not apply to your specific study. Begin the sentence, "This [method] is or is not appropriate because the focus of the study is to...." No citations in your justification.  

1 paragraph: First sentence:  A mixed methods approach is NOT appropriate for this research. 
Define the methodology using at least 3 scholarly in-text citations.  
Provide justification using each one of the definitions presented. Do not apply to your specific study. Begin the sentence, "This [method] is not appropriate because the focus of the study is to...." No citations in your justification.  

1 paragraph: Begin with a sentence stating:  A  [method] method is appropriate for this study! 
Provide a justification using each one of the definitions presented. A piece of each definition should be reflected in the justification.  Apply the specifics of your study. 

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.


Begin writing here…
Checklist: 
☐ Describe and justify the choice of research methodology, specific design, and specific method. Elaborate upon the appropriateness of the choices for practice-based educational research and in relation to the study problem, purpose, and research questions.   
☐ Identify alternative designs and methods and indicate why those alternatives were determined to be less appropriate than the ones you selected. Do not simply list and describe research methodologies and designs in general. 
☐ For qualitative studies, describe the specific data analysis protocol to be used. Explain the role of the researcher and describe researcher positionality. 
Research Design	Comment by Derrick Tennial: Research Design

1 paragraph:  Identify the research design. Begin, "A [research design] will be utilized for this [methodology] study." 
Define the research design using at least 3 intext citations from seminal author/works. Do not use Creswell. 
Provide a justification using each one of the definitions presented. A piece of each definition should be reflected in the justification.  Do not apply to your specific study. Begin the sentence, "This [research design] is or is not appropriate because the focus of the study is to...." No citations in justification.  
1 paragraph: Begin paragraph, [Identify research design 1] was considered but deemed not appropriate for this study. 
Define design 1 using at least 3 intext citations  from seminal authors and works.
Provide a justification using each one of the definitions presented. A piece of each definition should be reflected in the justification.  Do not apply to your specific study. Begin the sentence, "This [method] or [design] is or is not appropriate because the focus of the study is to...." No citations in your justification.  
 1 paragraph: Begin paragraph, [Identify research design 2] was considered but deemed not appropriate for this study. 
Define design 2 using at least 3 intext citations  from seminal authors and works.
Provide a justification using each one of the definitions presented. A piece of each definition should be reflected in the justification.  Do not apply to your specific study. Begin the sentence, "This [method] or [design] is or is not appropriate because the focus of the study is to...." No citations in your justification.  
 1 paragraph: Begin paragraph, [Identify research design 3] was considered but deemed not appropriate for this study. 
Define design 3 using at least 3 intext citations  from seminal authors and works.
Provide a justification using each one of the definitions presented. A piece of each definition should be reflected in the justification.  Do not apply to your specific study. Begin the sentence, "This [method] or [design] is or is not appropriate because the focus of the study is to...." No citations in your justification.  
 1 paragraph: Begin paragraph, [Identify research design 4] was considered but deemed not appropriate for this study. 
Define design 4 using at least 3 intext citations  from seminal authors and works.
Provide a justification using each one of the definitions presented. A piece of each definition should be reflected in the justification.  Do not apply to your specific study. Begin the sentence, "This [method] or [design] is or is not appropriate because the focus of the study is to...." No citations in your justification.  

 1 paragraph: Justify why the research design is best approach to collect data for study. 
Begin paragraph, • A [research design] is the best approach to explore [topic]."
Define design using at least 3 NEW intext citations from seminal authors and works. 
Provide a justification using each one of the definitions presented. A piece of each definition should be reflected in the justification.  Do not apply to your specific study. Begin the sentence, "This [method] or [design] is or is not appropriate because the focus of the study is to...." No citations in your justification.  Apply the specifics of your study in this paragraph.   

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.
 
Begin writing here…

[bookmark: _Toc464831658][bookmark: _Toc465328394][bookmark: _Toc44358754][bookmark: _Toc145748781][bookmark: _Toc145829268]Population and Sample	Comment by Derrick Tennial: Population and Sample

1 paragraph: General Population.  Identify the general population. Define general population with actual demographic info using least 3 intext scholarly citations.   
1 paragraph: Target Population.  Identify target population.  Define target population with actual demographic info using at least 3 intext scholarly citations. 
1 paragraph: Sampling Strategy. Identify the (primary) sampling strategy (convenience, purposive, snowball, chain, etc.) that will be used to recruit participants.  Define sampling using at 3 intext scholarly citations.  
1 paragraph:  Sample.  Identify the expected sample - individuals who will volunteer from the target population (total is based the required minimal sample for each data source). Describe the inclusion criteria to participate in the study. (i.e. Participants for this study must the following criteria..). 
1 paragraph:  Recruitment Strategy.  Describe step-by-step how individuals how site authorization will be obtain and how participants will be recruited.
1 paragraph: Contingency and Attrition plan. Begin paragraph,  To ensure sample size is met, [sampling strategy]  (convenience, purpose, snowball, chain) will be used to recruit participants.  Describe the two back up recruitment plans.  

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.
 
Begin writing here…
Checklist: 
☐ Describe the population, including the estimated size and relevant characteristics. 
☐ Explain why the population is appropriate, given the study problem, purpose, and research questions. 
☐ Describe the sampling method to be used and minimum sample size to be obtained. 
☐ Explain why the sample is appropriate, given the study problem, purpose, and research questions.
☐ Explain how the sampling procedures align with the chosen design and method. For qualitative studies, evidence must be presented for data saturation to be achieved. For quantitative studies, a power analysis must be reported to include the parameters (e.g., effect size, alpha, beta, number of groups) included and evidence of the minimum sample size expected for rigorous analysis.
[bookmark: _Toc251423646][bookmark: _Toc464831659][bookmark: _Toc465328395][bookmark: _Toc44358755]Materials	Comment by Derrick Tennial: Materials

1 paragraph
Identify the sources that will be used to collect data.  Justify the use of multiple sources (if application) using at least 3 intext citations  from seminal authors and works. If conducting a case study, define data triangulation. 

2 paragraphs minimum:  Create Level 3 Subheading:  Questionnaire
1 paragraph: Begin, "Data will be collected using a questionnaire." Justify use of questionnaire using to 2-3 intext scholarly citations. 
1 paragraph: Begin,  "Questionnaire will consist of # open-ended questions."
Identify which RQs the questionnaire will address. 
Describe how the questionnaire was developed (typically based upon the constructs of the theory and themes from literature review) 
Describe number of questions the questionnaire question (typical 5-8 questions).
State how long it will take participants to complete the of questionnaire.
Justify length of time using at least 1 scholarly intext citation.
State the number of respondents needed to complete questionnaire.
Justify the number or sample for a questionnaire using at least 1 scholarly intext citation.

2 paragraphs minimum:  Create Level 3 subheading:  Interviews 
1 paragraph: Begin, "Data will be collected using semi-structured interviews. Justify use of interviews using at least 2-3 scholarly citations.  
1 paragraph: Begin, "An interview protocol will be created and used to conduct interviews."  
Identify which RQs the interview will address. 
Describe how the interview protocol was developed (typically based upon the constructs of the theory and themes from literature review) 
Justify use of interview protocols using at least 1 intext scholarly citation.  
Describe number of questions in YOUR interview protocol (typical interview protocol has 15-20 questions).
State interview protocol will be reviewed and approved by dissertation committee. 
State interview protocol will be field test and with whom?  
Justify the use of field test according to scholarly literature.
State the length of the interview (45-60 min. for case study & grounded theory; 60-90 min. for narratives or phenomenological studies)
Justify the length of the interview using at least 1 intext scholarly citation.  
State the number of interviews that will be conducted
(10-15 for case study & grounded theory; 8-12 narratives or phenomenological studies)
Justify the number (sample size) of interviews using at least 1 intext scholarly citation.  
2 paragraphs minimum:  Create Level 3 Subheading:  Focus Groups
1 paragraph: Begin, "Data will be collected using a focus group." Justify use of the focus group using at least 3 intext scholarly citations. 
State type of focus group that will be used for study (data collecting, member checking, or thematic focus group). Most common is data collecting.
Define the type of focus group using at least 2 intext scholarly citation.  
1 paragraph: Begin, "A focus group protocol will be created and used to conduct the focus group." 
Justify use of focus group protocol using at least 2 intext scholarly citation.
Identify which RQs the interview will address. 
Describe how the focus group protocol was developed (typically based upon the constructs of the theory and themes from literature review) 
Describe number of questions in YOUR focus group protocol (typical protocol has 8-10 questions)
State focus group protocol will be approved by dissertation committee.
Identify the length of type for the focus group (60-90 minutes."  
Justify the time length of the focus group o using at least 2-3 intext scholarly citations.
State the number of focus group participants (4-6 participants). 
Justify the number of participants in the focus group using at least 2-3 intext scholarly citations.  

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.
 
Begin writing here…
Checklist: 
☐ Describe the instruments (e.g., tests, questionnaires, observation protocols) to be used, including information on their origin and evidence of their reliability and validity. 
☐ Describe in detail any field test (expert review) or pilot study (small-scale preliminary test) of instruments to include their results and any subsequent instrument modifications. 	Comment by Author: Verify with the IRB whether permission is needed or a pilot application needs to be completed.
☐ Include evidence that permission was granted to use the instrument(s) in an appendix as applicable. 
[bookmark: _Toc464831663][bookmark: _Toc465328397][bookmark: _Toc44358757]Data Collection and Analysis 
Begin writing here…
Approvals	Comment by Derrick Tennial: Approvals

1 paragraph: Describe approvals need before conducting research.
Site approval (organization, association, or data base owner).
Permission to use each instrument or data source.
IRB Approval.
Consent form from individual participants.

Begin writing here…
Recruitment	Comment by Derrick Tennial: Recruitment

1 paragraph: Subheading - Sampling. 
Describe the specific type of sampling (e.g., purposive or snowballing) to be used and provide a citation defining it.
Justify why sampling approach using at least 2 scholarly intext citations.
Describe sampling criteria to select and to exclude the participants.
Describe target population that will be approached to obtain the sample. 
1 paragraph: Subheading - Recruitment.
Identify how target population will be approached (email, phone call, invitation to participate from an organization’s website, etc.).
Describe specific steps to invite/solicit the sample from the target population.

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.


Begin writing here…
Data Collection
Begin writing here…
Data Management	Comment by Derrick Tennial: Data Management

1 paragraph: Describe your data management. 
Identify how data (paper and/or electronic) will be held &  where (database, computer, thumb drive, safe, etc.).
Identify how long it will be stored.
Identify if, when, and how it will be destroyed or stored long term.
Identify back-up copies and process to prevent data loss.
Identify how it will be safeguarded.
Identify how long-term confidentiality and/or anonymity will be maintained.

Each paragraph should follow the MEAL Plan written in 5-8 sentences. MAIN IDEA or topic sentence is clear and concise that tells what the focus of the paragraph with no citations. EVIDENCE/ANALYSIS is presented in three (3) pieces of scholarly literature using in text citations (i.e. Jones (2018) stated...). LINKAGE sentence (a) refers back to topic sentence and previews topic of next paragraph or (b) adds additional information from last cited source , does NOT include citations, and is NOT personal opinion.   



	Comment by Derrick Tennial: Data Management

1 paragraph: Describe your data management. 
Identify how data (paper and/or electronic) will be held &  where (database, computer, thumb drive, safe, etc.).
Define confidentiality and anonymity (if needed) using at least 1 intext scholarly citation for each.  Identify to which data source(s) confidentiality and/or anonymity are applicable. 
Identify how it will be safeguarded (i.e. alphanumeric codes).
Identify how long it will be stored.
Identify if, when, and how it will be destroyed or stored long term.
Identify back-up copies and process to prevent data loss.


Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.
Begin writing here…

Checklist for Data Collection:
☐ Begin this subsection with a description for how approval will be attained from the Institutional Review Board (IRB) and how participants will be recruited (e.g., email lists from professional organizations, flyers, social media, etc.) 
☐ Describe the procedures for how data will be gathered (e.g., archival/secondary data, publicly-accessible records). Ensure the exact steps are described as to how to collect the data, what data, as well as how, when, from where, and from whom those data will be collected. 	Comment by Author: Tip: Many qualitative and mixed methodology studies require multiple sources of data. Describe how the data will be obtained from each source.
☐ Procedures should be shared in enough detail that the study can be replicated. 
Checklist for Data Analysis: 
☐ Describe the strategies to be used to code and/or analyze the data, including any software to be used (e.g., NVivo, SPSS). 	Comment by Author: Tip: There are several group sessions in the Academic Success Center per week in which students can engage with a live academic coach as well as other students who share the goal of enhancing their knowledge of NVivo and SPSS.
☐ Ensure the data analysis can be used to answer the research questions and/or test the hypotheses with the ultimate goal of addressing the identified problem. 
☐ Use proper terminology in association with each design, method, and analysis (e.g., independent variable and dependent variable for an experimental design, predictor and criterion variables for regression). 
☐ For quantitative studies, describe the specific data analysis protocol to be used to test each hypothesis. Provide evidence the statistical test chosen is appropriate to test the hypotheses and data meet the assumptions of the statistical tests prior to hypothesis testing. 
☐ For mixed methodology studies, include all of the above.
☐ Procedures should be shared in enough detail that the study can be replicated. 
[bookmark: _Toc464831665][bookmark: _Toc465328399][bookmark: _Toc44358758][bookmark: _Toc251423649]Assumptions 	Comment by Derrick Tennial: Assumptions

1 paragraph:  Define the term according to literature.
List or bullet each assumption being accepted for the study.
Provide a rationale for making each assumption. 
Discuss associated consequences for the transferability and applicability of the findings.

Assumptions are “underlying statements that form basis of your research”. You are assuming or trusting that they are truthful. You do not prove them.

Begin writing here…
Checklist: 
☐ Discuss the assumptions along with the corresponding rationale underlying them. 
[bookmark: _Toc464831666][bookmark: _Toc465328400][bookmark: _Toc477859298][bookmark: _Toc44358759]Limitations	Comment by Derrick Tennial: Limitations

1 paragraph: Define the term according to literature.
List or bullet each methodological limitation.
Discuss associated consequences for the transferability and applicability of the findings.
Discuss strategies to minimize and/or mitigate the potential negative consequences of methodological limitations.

The limitations of the study are those characteristics of design or methodology (i.e.  anaylsis, nature of self-reporting, the sources of data/instruments, sample size, etc.) that impacted or influenced the interpretation of the findings from your research. They are the constraints on generalizability, applications to practice, and/or utility of findings that are the result of the ways in which you initially chose to design the study, or the method used to establish internal and external validity or the result of unanticipated challenges that emerged during the study. 
Begin writing here…
Checklist: 
☐ Describe the potential study limitations. 
☐ Discuss the measures taken to mitigate these limitations. 
[bookmark: _Toc464831667][bookmark: _Toc465328401][bookmark: _Toc477859299][bookmark: _Toc44358760]Delimitations	Comment by Derrick Tennial: Delimitations

1 paragraph: Define the term according to literature.
List or bullet each methodological delimitation of the study and provide a rationale for each delimitation.
Discuss associated consequences for the transferability and applicability of the findings.
Discuss strategies to minimize and/or mitigate the potential negative consequences of methodological assumptions, limitations, and delimitations.

Delimitations are choices made by the researcher which should be mentioned. They describe the boundaries that you have set for the study. This is the place to explain:
the things that you are not doing (and why you have chosen not to do them).
the literature you will not review (and why not).
the population you are not studying (and why not).
the methodological procedures you will not use (and why you will not use them).

Limit your delimitations to the things that a reader might reasonably expect you to do but that you, for clearly explained reasons, have decided not to doDelimitations define the parameters of the investigation. In educational research the delimitations will frequently deal with such items as population/sample, treatment(s), setting, and instrumentation.



Begin writing here…
Checklist: 
☐ Describe the study delimitations along with the corresponding rationale underlying them. 
☐ Explain how these research decisions relate to the existing literature and conceptual framework, problem statement, purpose statement, and research questions. 
[bookmark: _Toc251423651][bookmark: _Toc464831669][bookmark: _Toc465328403][bookmark: _Toc44358761]Summary	Comment by Derrick Tennial: Section 2 - Summary: Method and Design

1 paragraph:  Summarize key points presented in using at least 3-5 scholarly intext citations. Include key points:
Methodology/design
Population
Sample size/selection
Instrumentation/Sources of Data
Data collection
Data analysis
Assumption, Limitations, and Delimitation
1 paragraph: Provide transition to chapter 4. 
Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one idea; no citations. 
Sentences 3-6: EVIDENCE/ANALYSIS is presented in at least 3 scholarly intext citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE refers back to main idea & previews topic of next paragraph OR adds new info from last source cited; NO opinions nor citations.

Begin writing here…
Checklist: 
☐ Summarize the key points presented in the section. 
[bookmark: _Toc251424087][bookmark: _Toc231285448][bookmark: _Toc464831670][bookmark: _Toc465328404][bookmark: _Toc44358762]
Section 3: Findings, Implications, and Recommendations 	Comment by Derrick Tennial: Section 3 Conclusions 

1 paragraph:  Provide a strong, concise conclusion to include a summary of the study, the problem addressed, and the importance of the study.
1 paragraph: Present the “take-home message” of the entire study.
1 paragraph: Emphasize what the results of the study mean with respect to previous research and either theory (PhD studies) or practice (EdD).

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one clear idea and does NOT include a citation.
3-6 sentences: EVIDENCE/ANALYSIS is presented in three (3) pieces of scholarly literature using in text citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE sentence (a) refers back to topic sentence and previews topic of next paragraph or (b) adds additional information from last cited source , does NOT include citations, and is NOT personal opinion.

 
Begin writing here…
Checklist: 
☐ Begin by restating the purpose of the study and practice-based problem,
☐ Explain the organization of the section. 
[bookmark: _Toc222132554][bookmark: _Toc251424088]☐ Discuss any factors or limitations that may influence the interpretation of the results. 
[bookmark: _Toc464831672][bookmark: _Toc465328406][bookmark: _Toc44358763]Findings	Comment by Derrick Tennial: Ch 4.2 – Preparation of Raw Data for Analysis and Description 

Preparation of Raw Data of  Analysis
1 paragraph per data source: Describe how raw data from each data source was prepared for analysis.
1-2 paragraphs:  Present a description of the “sample (or population) profile.” Use descriptive statistics for the demographics collected from or retrieved for the actual sample or population. 

Descriptive Data
at least 1 paragraph: 
Identify the target population
Identify the sampling strategies used to recruit participants. 
at least 1 paragraph: Sample Profile
Describe the demographic information collected to create a sample profile
 Include a table that displays the sample profile
at least l paragraph:  Data Sources
 Describe the data collected for each data source
Questionnaire/Surveys: Discuss in 1 paragraph and then provide a table showing number of respondants, duration to complete if applicable, 
Interviews:  Discuss in 1 paragraph and then provide a table showing number of interviews conducted, duration of interviews, #pages transcript per interview, etc.
Focus Groups: Discuss in 1 paragraph and then provide a table showing number of focus group participants, duration of focus group, #pages transcript, etc.

Begin writing here…

Trustworthiness	Comment by Derrick Tennial: Trustworthiness (Qualitative)

1 paragraph:  Define trustworthiness according to scholarly literature.  
Define trustworthiness using at least 3 scholarly intext citations
Last sentence:  Identify the four criteria used to establish trustworthiness 
1 paragraph: Create subheading. Credibility. 
Define the credibility using at least 2 scholarly in text citations. 
1 sentence:  Identify at least 3 method/protocols used.  For each method/protocol
Identify method/protocol used
Define method according to scholarly literature
Describe how method/protocol was used in your study
Repeat for 2nd and 3rd method/protocol

1 paragraph:  Create subheading. Transferability.  
Define the transferability using at least 2 scholarly literature in text citations. 
1 sentence:  Identify at least 3 method/protocols used.  For each method/protocol
Identify method/protocol used
Define method according to scholarly literature
Describe how method/protocol was used in your study
Repeat for 2nd and 3rd method/protocol

1 paragraph:  Create subheading. Dependability.  
Define the dependability using at least 2 scholarly literature in text citations. 
1 sentence:  Identify at least 3 method/protocols used.  For each method/protocol
Identify method/protocol used
Define method according to scholarly literature
Describe how method/protocol was used in your study
Repeat for 2nd and 3rd method/protocol

1 paragraph:  Create subheading. Confirmability. 
Define the transferability using at least 2 scholarly literature in text citations. 
1 sentence:  Identify at least 3 method/protocols used.  For each method/protocol
Identify method/protocol used
Define method according to scholarly literature
Describe how method/protocol was used in your study
Repeat for 2nd and 3rd method/protocol

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one clear idea and does NOT include a citation.
3-6 sentences: EVIDENCE/ANALYSIS is presented in three (3) pieces of scholarly literature using in text citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE sentence (a) refers back to topic sentence and previews topic of next paragraph or (b) adds additional information from last cited source , does NOT include citations, and is NOT personal opinion.


Checklist:
☐ Provide a descriptive summary of the participant demographic characteristics gathered. Demographic frequency tables may be included as an appendix. Ensure no potentially identifying information is reported and no identifying demographic characteristics are aligned with participant codes. 
☐ Briefly discuss the overall study. Organize the presentation of the results by the research question(s) or hypothesis(es). 
☐ Objectively report the results of the analysis without discussion, interpretation, or speculation. 
☐ For qualitative studies, clearly identify the means by which the four criteria for trustworthiness of the data were established (credibility, transferability, dependability, and confirmability). Discuss credibility (e.g., triangulation, member checks), transferability (e.g., the extent to which the findings are generalizable to other situations), dependability (e.g., an in-depth description of the methodology and design to allow the study to be repeated), and confirmability (e.g., the steps to ensure the data and findings are not due to participant and/or researcher bias). 	Comment by Author: Tip: See definitions for the four criteria for trustworthiness at 
Trustworthiness of the Data.
☐ For quantitative studies, explain the extent to which the data meet the assumptions of the statistical test and identify any potential factors that might impact the interpretation of the findings. Provide evidence of the psychometric soundness (i.e., adequate validity and reliability) of the instruments from the literature as well as in this study (as appropriate). Do not merely list and describe all the measures of validity and reliability. 
☐ Mixed methodology studies should include discussions for both the trustworthiness of the data as well as validity and reliability.
☐ The length of the Findings subsection will vary by study. Please consult your Chair for length expectations. 
[bookmark: _Toc477859305][bookmark: _Toc534805285]Research Question 1 / Hypothesis 1 	Comment by Derrick Tennial: Results - Qualitative

1 paragraph per data source:
Provide a descriptive summary of the participant demographic characteristics gathered for each material (data source). 
Include a corresponding table illustrating the demographic characteristics for each material (data source).  
1 paragraph: First sentence: Identify the data analysis process (thematic analysis, content analysis, narrative analysis, etc.)
Define the analysis process according to scholarly literature. 
6 paragraphs: Copy and past data analysis section from chapter 3  Describe in detail the data analysis procedures. In other words, make it more specific, explaining what you actually did to analyze your data. 
Coding procedures must be tailored to the specific analytical approach; they are not generic. Describe coding process, description of how codes were developed, how categories or clusters of codes were developed, how these are related to themes. 
Provide examples of codes and themes with corresponding quotations, demonstrating how codes were developed or synthesized into themes. Provide evidence of initial and final codes and themes in text or an Appendix. 
Explain and justify any differences in why data analysis section does not match what was approved in Chapter 3 (if appropriate).

1 table:  Include a table identified the themes and sub themes that emerged from the data. 

RQ1
1 paragraph:  Describe how data will be organized.  
1 paragraph minimum:
Identify Theme 1 (Level 4  heading)  (ex. Theme 1:  [State theme in a few words or phrase]). 
Describe theme mostly in own words in narrative form as if they are telling their story or summarizing their experiences. Use selected quotes (ideally one or few sentences, no longer than one paragraph) to illustrate and present thick, rich data. 
Describe sub theme (if applicable) mostly in own words in narrative form as if they are telling their story or summarizing their experiences. Use selected quotes (ideally one or few sentences, no longer than one paragraph) to illustrate and present thick, rich data. 
1 table minimum:  Include table that demonstrate code, categories, and themes across the data sets. 

RQ2
1 paragraph:  List RQ2 and provide an overview of themes and sub themes that emerged from data to address RQ2.  
1 paragraph minimum:
Identify Theme 1 (Level 4  heading)  (ex. Theme 1:  [State theme in a few words or phrase]). 
Describe theme mostly in own words in narrative form as if they are telling their story or summarizing their experiences. Use selected quotes (ideally one or few sentences, no longer than one paragraph) to illustrate and present thick, rich data. 
Describe sub theme (if applicable) mostly in own words in narrative form as if they are telling their story or summarizing their experiences. Use selected quotes (ideally one or few sentences, no longer than one paragraph) to illustrate and present thick, rich data. 
1 table minimum:  Include table that demonstrate code, categories, and themes across the data sets. 

Repeat until all RQs are addressed
Text… 
Checklist:
☐ Report all the results salient to the research question or hypothesis without discussion. Results are to be presented per the conventions of the study design and method utilized and within APA guidelines. 
☐Use tables and/or figures to report the results, as appropriate. 	Comment by Author: Tip: Tables and figures should not be included on the same page. If you introduce a table or figure in the middle of the page and there is not enough room to include the entire table or figure on the page, it must be placed on the next page. To do so, perform a hard right return (hold down the shift key while hitting the return key) and begin the table on the next page.  	Comment by Author: Tip: Tables and figures should be placed with the corresponding research question. The formatting of tables varies, depending on the statistical test. Follow APA formatting requirements for tables, titles, figures, and captions.	Comment by Author: Tip: Tables and figures must be referenced in the text. Please refer to APA guidelines regarding when and how to use tables and figures. Do not fully describe data in the text or present raw data in a table. 
☐ For quantitative studies, report any additional descriptive information as appropriate. Identify the assumptions of the statistical test and explain how you tested the extent to which the data met these assumptions. Report any violations and describe how they were managed as appropriate. Make decisions based on the results of the statistical analysis and include relevant test statistics, p values, and effect sizes in accordance with APA requirements.
☐ For qualitative studies, describe the coding schema used in analysis to generate the themes and categories. For qualitative findings, include thick descriptions of the participants’ experiences as brief quote excerpts to illustrate thematic findings. Include a coding schema as an appendix as required by your Chair. 
☐ For mixed methodology studies, include all of the above.
[bookmark: _Toc44358764][bookmark: _Toc464831675][bookmark: _Toc465328407][bookmark: _Toc222132556][bookmark: _Toc251424090]Evaluation of the Outcomes 	Comment by Derrick Tennial: Evaluation of Findings

1 paragraph:  Describe how the evaluation of findings will be organized.  

RQ1
1 paragraph minimum:  
Begin by stating RQ1. 
Identify Theme 1 (Level 4  heading)  (ex. Theme 1:  [State theme in a few words or phrase]).
Compare, contrast, and synthesize study findings in context to prior research on the topic. Connect Theme 1 to the review of literature from chapter 2.  

RQ2
1 paragraph minimum:  
Begin by stating RQ1. 
Identify Theme 1 (Level 4  heading)  (ex. Theme 1:  [State theme in a few words or phrase]).
Compare, contrast, and synthesize study findings in context to prior research on the topic. Connect Theme 1 to the review of literature from chapter 2.  

Repeat until all RQs and themes for each RQs are addressed.  

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one clear idea and does NOT include a citation.
3-6 sentences: EVIDENCE/ANALYSIS is presented in three (3) pieces of scholarly literature using in text citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE sentence (a) refers back to topic sentence and previews topic of next paragraph or (b) adds additional information from last cited source , does NOT include citations, and is NOT personal opinion.



Begin writing here…
Checklist:
	☐ Organize this discussion by research question or hypothesis.
☐ Present the evaluation of the study findings by describing the extent to which the findings address the study problem and purpose and contribute to the existing literature and framework described in Section 1. 
☐ Evaluate how the results are consistent with existing research and theory and provide potential explanations for unexpected or divergent results. 	Comment by Author: Tip: As you draft this subsection, remember to revisit the potential contributions of your study noted in your Conceptual Framework subsection in Section 1. Ideally, you will revisit these subsections when you describe the implications of your study findings as you draft this subsection. Doing so allows for a consideration of your framework and original contribution of the study as a deliberation of the influence of these areas in light of your key findings and within the context of current scholarship within your discipline.
☐ Devote approximately 2 to 4 pages to this subsection, with consideration for any additional guidance from your Chair based on your particular study.
[bookmark: _Toc222132559][bookmark: _Toc251424093][bookmark: _Toc464831679][bookmark: _Toc465328411][bookmark: _Toc44358765]Implications and Recommendations for Practice	Comment by Author: Tip: A common tendency is to rush through Section 3 and fail to develop ideas fully. Take time to remember why the study was important in the first place and ensure Section 3 demonstrates and reflects the depth and importance of the study. Refer to the study problem and significance and consider what professional and academic organizations might be interested in your research findings. After completing Section 3, seek venues to present and publish your research.	Comment by Derrick Tennial: Implications and Recommendations for Practice

1 paragraph:  Begin by identifying the theory that undergirded the study.
Briefly identify and define the constructs, characteristics of the theory. Support with at least 3 scholarly intext citations. 
 Brief describe how data was collected. 

RQ1
1 paragraph minimum:  Begin by stating RQ1. 
Present the results by describing which results contribute to the existing literature and framework described in Chapter 2. Support with at least 5 scholarly intext citations. 
Describe if results are consistent with existing research and theory.  
Provide potential explanations for unexpected or divergent results.  
Identify the most significant implications and consequences of the results (whether positive and/or negative) to society/desired societal outcomes and distinguish probable from improbable implications. 
RQ2
1 paragraph minimum:  Begin by stating RQ2. 
Present the results by describing which results contribute to the existing literature and framework described in Chapter 2. Support with at least 5 scholarly intext citations. 
Describe if results are consistent with existing research and theory.  
Provide potential explanations for unexpected or divergent results.  
Identify the most significant implications and consequences of the results (whether positive and/or negative) to society/desired societal outcomes and distinguish probable from improbable implications. 

Repeat until all RQs, themes, and theory constructs for each RQs are addressed.  

1 paragraph per practical implication.  Must have a minimum of 2-6 practical recommendations: 
Begin by stating the recommendation for practice that can be implemented in the work or educational setting
Connect the recommendation to prior research discussed in Chapter 2 and new insights gained from the research.  Include at least 3 scholarly intext citations.  
Describe how results advance knowledge of the topic
Describe how results may influence future research or practice (if applicable)

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one clear idea and does NOT include a citation.
3-6 sentences: EVIDENCE/ANALYSIS is presented in three (3) pieces of scholarly literature using in text citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE sentence (a) refers back to topic sentence and previews topic of next paragraph or (b) adds additional information from last cited source , does NOT include citations, and is NOT personal opinion.


Begin writing here… 
Checklist: 
☐ Describe the implications as the inferences or conclusions that can be drawn from the study findings. Avoid overstatement and do not draw any conclusions beyond what can be interpreted directly from the results.
☐ Discuss recommendations for how the findings of the study can be applied to educational practice. Support all the recommendations with at least one finding from the study and the literature from Section 2. 
☐ Be careful to avoid overstating the applicability of the findings.
[bookmark: _Toc464831680][bookmark: _Toc465328412][bookmark: _Toc44358766]Recommendations for Future Research 	Comment by Derrick Tennial: Recommendations for Future Research

1 paragraph per research recommendation.  Must have a minimum of 2-6 practical recommendations: 
Begin by stating the recommendation for research
Connect the recommendation to prior research discussed in Chapter 2 and new insights gained from the research.  Include at least 3 scholarly intext citations.  
Connects how results advance knowledge of the topic (if applicable) 
Describe how results may influence future research or practice (if applicable)

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one clear idea and does NOT include a citation.
3-6 sentences: EVIDENCE/ANALYSIS is presented in three (3) pieces of scholarly literature using in text citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE sentence (a) refers back to topic sentence and previews topic of next paragraph or (b) adds additional information from last cited source , does NOT include citations, and is NOT personal opinion.




Begin writing here…
Checklist: 
☐ Based on the framework, findings, and implications, explain what future researchers might do to learn from and build upon this study. Justify these explanations.
☐ Discuss how future researchers can improve upon this study, given its limitations. 
☐ Explain what the next logical step is in this line of research.    
[bookmark: _Toc222132560][bookmark: _Toc251424094][bookmark: _Toc464831681][bookmark: _Toc465328413][bookmark: _Toc44358767]Conclusions	Comment by Derrick Tennial: Section 3 Conclusions 

1 paragraph:  Provide a strong, concise conclusion to include a summary of the study, the problem addressed, and the importance of the study.
1 paragraph: Present the “take-home message” of the entire study.
1 paragraph: Emphasize what the results of the study mean with respect to previous research and either theory (PhD studies) or practice (EdD).

Use MEAL Plan to write each 5-8 sentence paragraph.
1st sentence:  MAIN IDEA or topic sentence is narrowly focused on one clear idea and does NOT include a citation.
3-6 sentences: EVIDENCE/ANALYSIS is presented in three (3) pieces of scholarly literature using in text citations (i.e. Jones (2018) stated...). 
Last sentence:  LINKAGE sentence (a) refers back to topic sentence and previews topic of next paragraph or (b) adds additional information from last cited source , does NOT include citations, and is NOT personal opinion.

 
	Begin writing here…
Checklist: 
☐ Provide strong, concise overarching conclusions as a summary of this section, the practice-based problem that it addressed, and the importance of the study to practice. 
☐ From the evaluation and implications of the study findings, emphasize specifically what the results of the study mean to practice and specific practice-based implications inferred. 
☐ Present the main message of the entire study and concisely summarize the study recommendations. 
[bookmark: _Toc464831682][bookmark: _Toc465328414][bookmark: _Toc44358768]
References	Comment by Author: Tip: Create your reference list as you develop each subsection. As each citation is included in the paper, insert the reference in this section.

If using a citation software, ensure all information is included and properly formatted. Although such programs can be helpful, they are not always correct. You are responsible for checking and correcting APA formatting.

There are group sessions in the Academic Success Center each week in which students can engage with a live academic coach as well as other students who share the goal of enhancing their dissertation and APA formatting skills.	Comment by Author: For each reference listed, there must be at least one corresponding citation within the body of the text and vice versa.  

The References should be alphabetized by the last name of the first author.

Note. Academic Writer, an APA Style resource provided to students, has over 150 sample references. Learn how to register for an account here.
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[bookmark: _Toc251423653][bookmark: _Toc464831683][bookmark: _Toc465328415][bookmark: _Toc44358769]
Appendices	Comment by Author: Each appendix referenced in the text should appear in this section at the end of the manuscript. Appendices should be listed in the order in which they are referenced in the text.

Remember to include each appendix in your Table of Contents.

Back matter headings are not bolded (i.e. References, Appendices, etc.) per APA guidelines.



[bookmark: _Toc464831684][bookmark: _Toc465328416][bookmark: _Toc44358770]Appendix A
 XXX	Comment by Author: Place the appendix title here.
Insert/type Appendix A content here…	Comment by Author: Be sure to de-identify all materials so readers cannot identify participants or where the data were specifically collected.
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